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Setting Up Your E-mail in Windows Mail

Windows Mail is Microsoft’s replacement for Outlook express, and is part of Windows Vista. Before you can use Windows
Mail to send and receive e-mail, you need to set up an account.

Start Windows Mail

1. Click the Start button.
2. Point to Windows Mail
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Set up a Windows Mail E-mail Account

A simple email setup wizard should launch to assist you. (if the setup wizard doesn’t automatically launch, you can start
it by selecting The Tools menu....... Select Accounts....... then Add... Email Accounts )

1. Typein Your Name. (This is what is shown to people in their inbox when they receive a message from you.
Some people may prefer to put in their company name here)
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‘When you send e-mail, your name will appear in the From field of the cutgeing message.
Type your name as you would like it to appear.

Display name: JoeBIUggsl

For example: John Smith
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2. Type in your e-mail address.

Internet E-mail Address

¥our e mail addres: is the sddress other pesple use to send & mail messiges b you

Eonsil atddress Joe@mydomain.com|

Tor mamgle: tamaone@microtsh.com
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3. Email Servers

e Your server type is Incoming e-mail server type is “POP3”

e Incoming mail server should be set as mail.yourdomain.com (If you are unsure of your exact
setting, call us and we can advise)

e  (Qutgoing e-mail server should also be set as mail.yourdomain.com (If you are unsure of your exact
setting, call us and we can advise)

e Make sure you tick the box “Outgoing server requires authentication”

Incoming mai (FOR3 or IMAF) server

misilmydomain.com

¥ Outguing server requires suthentication
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4. Internet Mail Logon

e Email username - this is usually the same as your email address

e Password — Type in your password
us)

(again if you are unsure of the password, don’t guess it, call

<

Internet Mail Logon
Type the acceunt name and passwesd your Inbemet serusce previder has given yeu

£l usesname:

Passward
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5. Setup is complete

e (Click Finish

]

Congratulations
You have successhully entered al o the infarmates requires b st up your account
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